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Introduction

This Technical Guide contains technical documentation for the ACS EPF Download Manager.

This software application was developed specifically for United States Postal Service customers who participate in ACS)
and receive data fulfillments via the Electronic Product Fulfillment (EPF) system.

If you are looking for a quick overview of ACS. please review Publication 8, ACS Product Information Guide, which can be
found at https://ribbs.usps.gov/acs/documents/tech guides/PUB8.cfm.

The ACS EPF Download Manager software is installed on a personal computer and provides a more customized local
graphical interface into the EPF system than the standard EPF interface. It also includes an automated component that
allows the scheduling of downloads.

Administration

The United States Postal Service® (USPS®) provides support for this system through the National Customer Support
Center (NCSC) in Memphis TN. Information regarding this service can be found at
https://ribbs.usps.gov/index.cfm?page=acs. After reviewing the documentation, please feel free to contact the NCSC ACS
Department via email at acs@usps.gov or by phone at (877) 640-0724 (option 1) with any questions. Due to expected
high call volume, we recommend submitting questions via email.

Disclaimer

The USPS makes no warranty or representation either expressed or implied, with respect to the technology, data and/or
the computer system in which it is contained, including its correctness, quality, performance, merchantability, or fitness for
any particular purpose. The USPS will not be liable for direct, indirect, special, incidental, consequential, or other similar
damages arising out of use of, or inability to use, ACS EPF Download Manager and/or computer system, even if advised
of the possibility of such damages.

System Requirements

Windows XP operating system platform and newer Windows platforms.

MAC operating systems are not supported.

Administration rights for system for installation.

Internet access.

Software to decompress a file delivered in a ZIP file format, created by PKWARE®.

Software Download

You may download the software by clicking on this link: ACS Electronic Product Fulfilment (EPF) Download Manager
documentation (Client Side)

The file is downloaded in a ZIP format. A specific directory/folder should be created to save this downloaded file. Please
remember where the downloaded file was placed on your local media so we can access it during the installation process.

The downloaded file is named USPSACSDWNLDMGRL1.ZIP and contains a self extracting ZIP file named
ACSDOWNLOADMGR.EXE.

Note: Depending on the system configuration, filename extensions such as .zip, .exe may not be displayed.
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Software Installation

Preparing for the Installation

It is strongly suggested that you familiarize yourself with the EPF system by utilizing the standard EPF interface prior to
installing the ACS EPF Download Manager. By utilizing the standard EPF interface initially, this will confirm that you can
login to the EPF system and download files and will avoid confusion later in this process.

Before the software installation begins you will need to determine if you have the appropriate Administration rights and
permissions to install the software. If you do not know, check with your local support personnel.

Next, determine if you have the appropriate software to decompress a file delivered in a ZIP file format, and know how to
decompress the file.

During the installation, you are required to enter your information in the blank fields. The information in the image below is
provided only as example of what the download interface looks like. The folders can be located on a Local Area Network
(LAN). Configuration changes are allowed after install.

8 Configure Download Application _ _ ol x|

—EPFF Login

Emal: |ACS@USPS.GOY

xxxxxxxxxxxx

Fazzword: |

 Download Setup

Determine the destination folder for your downloaded ACS files. Selsct Folder

CHEPFDOWMNLOAD

— drchive Setup

Determine the destination folder for archiving pour ACS files, Select Faolder

|CAEPFARCHIVE

— dnnouncement Setup

Determine the destination folder for all other announcements, meszages, mizcellaneous reports, et Select Folder

CHEPFAMMOUMCEMENT

— Logging Setup

Detemine the destination folder for application logging. Select Folder

|CAEPFLOGE|

Save Settings Cancel |

4
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Unzip the Software Download File

Locate and unzip the downloaded file named USPSACSDWNLDMGRZ1.ZIP. Depending on your system configuration, this
may be accomplished by double-clicking on the filename, otherwise you may need to contact your local support personnel

to accomplish this task.

When the file has been unzipped, a file named USPSACSDWNLDMGR.EXE will appear in the same location as the

downloaded file.

Locate the self extracting ZIP file named USPSACSDWNLDMGR.EXE. It contains the folders and files that are needed for

this installation. Run this file by double-clicking on the filename. The following screen will appear. We recommend that
you leave the field “Unzip to folder” with the default value as seen below. If you select another location, remember the

location so you can find the folder later.

WinZip Self-Extractor - USPSAER‘II }

To unzip all files in USPSACSDWNLDMGR exe to
the specified folder press the Unzip button.

IUnzip to folder:

=

¥ Owverwite files without prompting

Run Windip

i

Close

x|

About

Help

The self-extractor creates the following folders and files.

File Edit ‘iew Favorites Tools Help

@Back v () v (T | O search [ Folders | |5 37 X ©) |[Ev

Address [ C:\USPSACSDWNLDMGR

Folders

=

[Name -

Slag| |~ A SOV,
o ACSDOWNLOADMGE,
o ACSCWMNALITO

10/21/2014
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O ACSDOWMNLOADMGR,
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Installation

Note: The ACS Download Manager manual graphical interface must be installed, configured and working prior to
installing the automated option.

To install the ACS Download Manager manual graphical interface, navigate to the following folder:

Bile Edit Wiew Favorites Tools Help

Back v )~ (¥ ‘ ) Search || Folders | 5 5 X 6 | B
Address |5 C Y USPSACSDWNLDMGRAACSDOWNLOADMGR,

Folders X || Name -~ | Size| Type |
= & USPSACSDWNLDMGR, ;I S Application Files File Folder
5 ACSDOWNLDADMGR CF AcsDinldMgr .application & KB Application ...

hsetp exe 485 KB Application

o Application Files
m O ACSTINIAL TO) J

Select the file named “setup.exe” and run this file by double clicking on the filename. The following screens will appear.

x
3 L

Werifying application requirements, This may
take a few moments.

Application Install - Security Warning [ x]

Fublisher cannot be verified. Mg
Are you sure you want to install this application? ‘,d:

MName:
ACS Dowmload Manager

From (Hover over the string below to see the full domain):
CAEPSACSDWMLDMERVACEDOWNLOADMGR,

Publisher:
Unknown Publisher

irstall | [ Dontinstal_|

f While epplications can be useful, they can potentially harm your computer, 17 you do not rust
% the source, do not Install this software. More Information.,

Select the Install button.
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(31%) Installing ACS Download Manager | [C] ]
Installing ACS Download Manager ')i_i';'
This may take several minutes, You can use your s

computer to do other tasks during the installation.

@ Mame: ACS Download Manager

From: CiyUSPSACSDWNLDMGR W ACSDOWNLOADMG

Downloading: 114 KB of 357 KB

Once the software has been installed, the following screen will appear. The data fields below were discussed in the

Preparing for the Installation section.

Enter your EPF Login Email address and Password.

Note: If you manually enter data in the folder destination fields, the software assumes the location and folders

already exist. If you need to create specific locations and folders, use the Select Folder button. You may also use the

Select Folder button to select preexisting locations and folders.

Enter or select the appropriate destination folders. Click the Save Settings button.

‘" ACS Download Manager

Electronic Product Fulfillment

[~s=:| UNITED STATES

L~/ POSTAL SERVICE Download Manager

®C &

10/21/2014

- - — =
® Configure Download Application
#5 Flot | 4 Ot | EFF Logn
Emal [inci cordgpecd] fbatns] P ChidAcet
Dcmridond Sotupy
: ot 5 Hex Select Foide
[Ivct configured]
 Buchere Sehp
Seboct Fido
[ires coripard]
Krescuscareant Sty
" s sl cihen . rmsnage, i |
[Inet cemeured]
Loggng Sehp
Distemine fhe destnation iokler for spplicaton kogging. gsmrdm
[ret cotpar
o |
P
Loading data ... please walt,
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If the EPF Login Email address or Password is invalid, you will see the following screen.

% ACS Download Manager
Flle  Optiors Help

= ureosmres — Electronic Product Fulfillment

L=" | POSTALSERVICE=  Dgwriload Manager

K|
A5 Fiva | s oo |
Emat [ACSGUSES GOV bvtesl | Paeidect | Chkdace
e
|
Tomrkind Sk
e r Sefie |
B
e
P o figuration I x|
CALPEY
6 Login o pessword may be invalid, please verily before continuing,
- hrnours
P
C.
Dl s o kb o sppbsen b T
IE\EHLL‘GS
o |
]

[ Loadirg data ... phease wait.

If a valid login is achieved, the following screen will appear. At this point the software is attempting to connect to the EPF
server and download information. Notice the message at the bottom of the screen.

® ACS Download Manager
File Optiocrs  Help

. wirepsmres  Electronic Product Fulfilment

L—"|POSTALSERVICEs Download Manager

415 Fies | ACS Gt | ACS Dt it | Annonricemenis | dsckived |

T Fatam [FiaTie [ DaieFrocesssd | Gan: [Faempec | Chdam |
{ [ ]] Crownlnading ACS file list from EPF web service . pleass wait,
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Once it has finished communicating with the EPF server, you should see data in the left pane of the screen. This data
view reflects all of your ACS account numbers, also known as “MEM” nhumbers that have been assigned to your EPF
account. The software is now installed and operational.

® ACS Download Manager
File Oplicrs  Help

=5/ UNITEDSTATES Electronic Product Fulfillment

L—"|POSTALSERVICEs Download Manager

+ 10T | P Ham | File Tym | Proossemd | Dwnioaded | Fie Sizw flptez) | Panerit oot Chid it |
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Software Overview

Starting the Application

Click the ACS Download Manager icon located on your desktop

) USPS

=4 ACS Download Manager
@I ACS Download Manager online support

File, Options and Help tool bar

= ACS Download Manager

File Options Help

File provides a selection 'Exit' to exit ACS Download Manager application.

= ACS Download Manager

File | Options  Help
Exit

Options allows you to change the configuration settings, Login Email, Password and destination folders.

= ACS Download Manager

Ciptions | Help
Configure Application

Help provides information about the application.
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= ACS Download Manager

File Options

Abolt
Yersion »

About displays:

ACS Download Manager x|

Provided by USPS Mational Customer Support Center,

Version offers two additional selections.

= ACS Download Manager

File Options

Wersion r

UNIY Application
POSTAL SEnviLc®

Web Services

Application displays the ACS Download Manager version.

x

./.-_--\.
|

|| Application version is 1.0.1.1

Web Services displays the version of the Web Services software. If you are unable to obtain a version from this selection,
then the application cannot connect to the EPF server.

x

."}.-_-.\'.
{

| Web service version is 3.00.7
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Application Left Pane

The left pane of the application reflects the view of the EPF system and available contents. The view tab ACS FILES is
selected in the example below:

ALCS Files | ACS Other |

- 100447
- 1390001
-130010
- 190016
-190017F
- 1390208
-191100
S201E512
- 302403
- 390001

FEREEEREEE

Icons

Selecting this icon expands the view to show the files available under each account number and the associated fulfillment
date of that file. The files contain the ACS data and Shipping notice.

= 100441

i =
El 2!]1 20319
L P100441_100441_12319.2IP J

= 20120316
- P100441_100441_1216 2P
= 20120315
L. P100441 100441 123152IP

Selecting this icon refreshes the selected view of the EPF available information. Selecting the associated down arrow
located to right of the icon provides additional options for viewing files as denoted by the descriptions.

Show ALL Available Files

Show Files in CANCELED Stabus
Show Files in DOWNLOADED Status
Show Files in NEW Status

Show Files in STARTED Stabus
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Selecting the Download icon will download files that have not been previously downloaded. Selecting the associated down
arrow located to right of the icon provides additional options for downloading files as denoted by the descriptions.

- |‘—.'
| s 2 :

—
N

Cownload ALL MNew Files
Cownload SELECTED File

To download a selected file, the file must be highlighted prior to selecting this option.

=1 1004471

= 201240319

R [ (111441 100441 1231971
= 20120316

: - P100441_100441_12316 2P
- 20120315
E L P100441_100441 12315 21P

View Tabs

The view tabs are located under the icons:

Selecting the ACS Files tab lists one of the views below, depending on whether you have elected to expand the view. The
files contain the ACS data and Shipping notice.

100441
130001
13000
13006
13007
130206
151100
22
302403
350001

=1- 100441
= 201240319

R [ (111441 100441 1231971
= 20120316

L P100441_100441_12316 2P
= 20120315

© LP100441 100441 1231521
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Selecting the ACS Other tab lists one of the views below, depending on whether you have elected to expand the view.

- 200030
F¥l- 200085
- 200248

The ACS Other tab lists additional files that are available for download. This listing may contain additional reports,
messages or other communications.

= 200030
- L R200030_20120221P
=) 200065
- L R2000RS_2012022IP
= 200248
L RZ00248_201202 ZIF

Application Right Pane

The left pane of the application reflects the view of existing downloaded data in your local destination folders. The view
tab ACS Data Files is selected in the example below:

ALS Data Files |.-’-'-.nnu::unu:ements| Archived |

Icons

Selecting this icon allows you to change the configuration settings, Login Email, Password and destination folders.

Selecting this icon refreshes the selected view of the existing downloaded data in your local destination folders.

This icon selects or deselects all of the check boxes in the view. The boxes are used to select files for archiving or

deleting.

| File Mame File Type Date Processed Date Downloaded | File Size [bytes] Parert Acct, Child Azt
» P100441_100441_12313.2IP |ACS Data Files 2012-03-13 2012-03-19 2255 100441 100441
- P100441_100441_12319.2IP |ACS Data Files 2012-D03-19 2012-03-19 2274 100441 100441
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This icon archives the downloaded data from your local download folder to your archive folder for the files that are
selected.

Selecting this icon deletes the data from your local archive folder for the files that are selected. The files are physically
deleted, not placed in the Recycle Bin.

View Tabs

The view tabs are located under the icons.

AL Data Files |.-’-'-.nnu::unu:ements| Archived |

Selecting the ACS Data Files tab displays the files that contain ACS Data and Shipping notices that are stored on your
local download destination folder.

| File Mame File Type Date Proceszed Date Downloaded | File Size [bytes] Parert Acct, Child Acct.
» P100441_100441_12313.2IP |ACS Data Files 2012-03-13 2012-03-19 2255 100441 100441
- P100441_100441_12319.2IP |ACS Data Files 2012-D03-19 2012-03-19 2274 100441 100441

Selecting the Announcements tab displays additional reports, messages or other communications that are stored on your
local download destination folder.

| File Marne File Type D ate Downloaded File Size [bytez] Accaunt

[ 4 RZ200030_201202.ZIF Reconciliation Report (2012-03-19 36526 200030
I_ D191700_191700_ 14A20.ZIP |ACS Secure Destruc... | 2014-10-20 1898 191700

I_ I100958 100958_14624.7ZIP |ACS Invoice 2014-10-20 144649 100958

Reconciliation Report filename begins with an ‘R’ — limited to Periodical Mailers only
SecureDestruction filename begins with a ‘D’

Invoice filename begins with an ‘I’
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Manual Downloading

Download Individual Files

On the left pane of the application select the view tab ACS Files or ACS Other, choose an account and expand it to reveal
all of the data files.

ACS Files | ACS Other |

100441
130001
130010
130016
130017
130206
191100
201912
302409
330001

The expanded view reveals available files for download.

=1- 100441
= 20120319
L P100441_100441_12319.21P
= 2012-0316
L P100441_100441_123162IP
= 2012-0315
L. P100441 100441 123152IP

I

Select a single file to download. The filename is highlighted.

=1- 100441
- 201240319
R - (101441 100441 1231971
- 20120316
L P100441_100441_121EZ2IP
= 20120315
L P100441_100441_12315.2IP

Click the down arrow located to right of the icon and select Download SELECTED File.

Cownload ALL MNew Files
Cownload SELECTED File

The files are available for viewing In the right pane when the view tab ACS Data files is selected.
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Download All New Files

The EPF server keeps track of all files that have been previously downloaded. The application allows you to retrieve all
NEW files with a click of an ICON.

On the left pane of the application select the view tab ACS Files or ACS Other. If files are available, a list of accounts is be
displayed.

ACS Files | ACS Other |

100441
130001
130010
130016
130017
- 180206
191100
201512
- 302409
- 330001

If there are no files available for download:

ALS Files | ACS Other

Select this icon and to start downloading all new files (files that have not been previously downloaded).

Or, click the down arrow located to right of the icon and select Download ALL New Files.

r |'—.'

E y :

—
F__ 9

Cownload ALL MNew Files
Cownload SELECTED File

If files are available for download, they will appear for viewing on the right pane when the view tab ACS Data files is
selected.
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Automated Downloading

The ACS EPF Automated Download option allows you to download all “NEW?” files that have not been previously
downloaded. After installation, this option can be executed via an Icon on the desktop, or it can be scheduled to execute

at a certain time via Windows Task Manager.

Installation

To install the ACS EPF Automated Download option, navigate to the following folder:

M ACSDWNAUTO

Bile Edit Wiew Favorites Tools Help
Q@Bak v ()~ (¥ |/'._\’ Search ‘l{__, Folders | > 3 X ) |E|v
Address | C:\USPSACSDWNLDMGR\ACSDWNAUTO

Folders X || Name -~ | Size|Type
= & USPSACSDWRLDIMER :I OApplication Files File Folder
& ACSDOWNLOADMGR, %?AcsAutoDnld.applic... 6 KB Appl!cat?on
N Dsetup.exe 485 KB Application
=} MALTO
2 Application Files J

Double-click the file named “setup.exe”. The following screens will appear.

x
7 9

Werifying application requirements, This may
take a few moments,

Application Install - Security Warning [ ]

Publisher cannot be verified. g
Are you sure you want to install this application?

&

MName:
ALS Silent Download

From (Hover over the string below to see the full domain):
CALSPSACSDWRHLDMGRAACSDWHALITD

Publisher:
Urkrowr Publishier

Iretall | Dorit Install |

Ty While applications can be useful, they can potentially harm your computer, I you do not trust
55 the source, do not install this softwane, More Information. .,
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Select the Install button:

{100%b) Installing ACS Silent Download _ [0 x|

Installing ACS Silent Download By

This may take several minutes. You can Use your ’?)
computer to do other tasks during the installation. b

@ ame:  ACS Silent Download

From: C:\USPSACSDWNLDMGR\ACSDWNAUTO

NENEEEEENNNNNNEENNNNNENENENENENENNENNNNNENEED
Preparing Application. ..

Zamce|

The software will automatically run and download any NEW files that are available.

acsa..tion_af8dd0acd720ee02_230b
f

Downloading ACS file R276BBB_201282.ZIP.
File R276880_201282 . ZIF downloaded successfully.
Downloading ACS file R262208_201282.ZIP.
File R262288_2012082.ZIF downloaded successfully.
Downloading ACS file R281563_281282.ZIP.
File R2091563_201202 _.ZIF downloaded successfully.
Downloading ACS file R2@1585_201282.ZIP.
File R201585_2012082 . ZIPF downloaded successfully.
Downloading ACS file R2601681_281282.ZIP.
File RZB1681_201282 . ZIF downloaded successfully.
Downloading ACS file R2B1684_201282.ZIP.
File RZB1684_201282 . ZIF downloaded successfully.
Downloading ACS file R2B1617_281282.ZIP.
File R281617_201282.ZIF downloaded successfully.
Downloading ACS file R282988_2012682.ZIP.
File R202908_201202 _.ZIF downloaded successfully.
Downloading ACS file R218188_201282.ZIP.
File R218188_201202 ZIPF downloaded successfully.
Downloading ACS file R223788_201282.ZIP.
File R223780_201282 . ZIF downloaded successfully.
Downloading ACS file R2278BB_201282.ZIP.
File R227880_201282 . ZIF downloaded successfully.
Downloading ACS file R254188_281282.ZIP.

The ACS Silent Download icon is installed on the desktop, which can be used to run the automated process.

10/21/2014
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Scheduling (Windows XP)

Navigate to the Scheduled Tasks application and double click.

10/21/2014

&

Y

),

o

— = WinZip

it

=3 | New Office Documertt

Open Office Document

Set Program Access and Defaults

@
&

8 Adobe Form Client 5.0

1 Interiideo WinDWD

) PaperPort

) QuickConnect

1 Reflection

) Startup

) WinZip

| Adobe Reader 7.0

@ Internet Explorer

9; Jinitiator Contral Panel 1.1.8.14
9; Jinitiator Contral Panel 1.1.8.16
i Remote Assistance

(=) windows FE Backup

%, Windows 4 Character Map

1 DUC Apr <2 Disk Cleanup

h Microsoft g Disk Defragmenter

4 Accessibility

¥ (h Communications
» ') Address Book

» 3] Calculator

» B Command Prompt
» [ Notepad

» W Paint

» &) Program Compatibility Wizard

9 Synchronize

&) Tour Windows XP
L4 Windows Explorer
A wordPad

) Entertainment

1 Tools

) Windows PowerShell

=

= Scanner and Camera Wizard

) Roxio %) Files and Settings Transfer Wizard

) Passlogi eduled
ﬁ Printve I 3’ Systern Information
) Snaglt 8 8 System Restore

j UliraEdit & Intermet Explorer (Mo Add-ons)

Use Task Scheduler to schedule computer tasks to
run automatically.
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The following screen is displayed:

& Scheduled Tasks _|=]x]
Eile Edit Wiew Favorites Tools Advanced Help | i
eack v @~ (¥ | O search |~ Folders “LS 5 X g ‘v

Address |ﬁﬁ Scheduled Tasks j Go
MName - | Schedule | MNext Run Time | Last Run Time | LastR.. | Status | Creator |

L2hAdd Scheduled Task

EACE_Weekly_User_Back... At 3:00 AM every Fri of every week, starting 12/6/2010 3:00:00 AM 3/2... 3:00:00 AM 3/16/2... [07ti0] SYSTEM

BB ackupiotify At 10:01 AM every day, starting 12/6/2010 10:01:00 AM 3/... 10:01:00 AM 3/20/... [07'i0] SYSTEM
BICR1357128_Defrag_CDr... At 3:00 AM on the second Sun of every month, starti,..  3:00:00 AM 4/8/... 3:00:00 AM 2/12/2... [07%0] Administ...
ElDeleteAgeingFrofiles At 1:00 AM on the first Wed of every month, starting ... 1:00:00 AM 4/4/... 1:00:00 AM 3/7/20.., [000] SYSTEM
ElToolbarHealthCheck At 11:02 AM every day, starting 12/6/2010 11:02:00 AM 3/, 11:02:00 AM 3/20f... Ox0 SYSTEM
ElToolbarUpdate At 3:52 PM every day, starting 12/6/2010 35200 PM 3/20... 3:52:00PM 3/19/2... Ox0 SYSTEM

#Start| | @ 2] (3 | CIEPF (/) Scheduled ... ™ ACS EPF Do...

Select Add Scheduled Task.

& Scheduled Tasks

File Edit ‘iew Favorites Tools Advanced Help

QBack v @ v (¥ | PO 5earch [ Folders |||_'5 3 X ) |v
Address Iﬁﬁ Scheduled Tasks

' Inbox - Micr... I (f‘@

2 e o|lglm 11:40 AM

MName - | Schedule | MNext Run Time | Last Run Time | LastR... | Status | Creator |
[2EAdd Scheduled Task

EIACE_ Weekly User_Back... At 3:00 AM every Fri of every week, starting 12/6/2010  3:00:00 AM 3/2... 3:00:00 AM 3/16/2... 0x0 SYSTEM
ElBackuphlotify At 10:01 AM every day, starting 12/6/2010 10:01:00 AM 3/, 10:01:.00 AM 3/20/... 0x0 SYSTEM
BACR 1357128 _Defrag_CDr... At 3:00 AM on the second Sun of every morth, starti,..  3:00:00 AM 4/8/,., 3:00:00 AM 2/12/2.., Ox0 Administ,..
FlDeleteAgeingProfiles At 1:00 AM on the first Wed of every month, starting ... 1:00:00 AM 4/4/... 1:00:00 AM 3/7/20... 0x0 SYSTEM

&1 ToolbarHealthCheck At 11:02 AM every day, starting 12/6/2010 11.02:00 AM 3/, 11:.02:00 AM 3/20/... 0x0 SYSTEM

& ToolbarUpdate A 3:52 PM every day, starting 12/6/2010 352:00PM 3/20... 3:52:00PM 3/19/2... Ox0 SYSTEM
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Click Next.

Thiz wizard helps you schedule a tazk for Windowes
to perfarm.

Y'ou zelect the program you want YWindows to run,
and then zchedule it for a conveniant time.

Click Mest ta continue.

Scheduled Task Wizard X|

< Back

Cancel |

Select Browse.

LClick the program wou want Windows o run.
To zee more programs, click Browse,

Application | Yerzion |£|
ﬁ Acceszibility \Wizard 5.1.2600.551...
ACE Toolbar

[ scrobat assistant £.0.1.200710...
[} xcrobat Distiler 6.0
A Bcrobat_com Ll

Browsze. . |

¢ Back I [Ewt > | Canicel |

Scheduled Task Wizard |

10/21/2014
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Navigate to the following folder and select Open.

Select Program to Schedule EES
Look jn: | < Local Disk [C] = Q* > E~
(DEPFANMNCOUNCEMENT EMUP
(DEPFARCHIVE Sy DOCUMENTSZ
(SERFDOWNLOAD SNy DOCUMENTS3
(DEPFLOG EMYDOWNLOADS
(OFF_PROD EProgram Files
FFSCCM ESWSetup
DOFFSTAT Dtemp
386 Sirash
Installs CSDWNLEMGRE.
5 [ntel EUTIL
MSOCache EWINDOWS
DMSTOOLS Eworddata
Kl r i
File name: I ;I Open I
Files of type: Programs - Cancel
iles of type I 0 _I L
Navigate to the following folder and select Open.
Select Program to Schedule EHE
Lok jrc | () USPSACSDWNLDMGR =] O @~
Desktop
My Documents
File name: I ;I Open I
Files of type: P - Cancel I
I rograms _I A

10/21/2014
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Navigate to the following application and select Open.

Select Program to Schedule EdEd
Look jn: | (=) ACSDWNAUTO = O =&~
O Application Files
AcsALUtoDnld, app lication
Dsetup.exe
File name: Iﬁcs.-‘-‘-.utoDnld. application ;I Open I
Files of type: IPrograms ;I Cancel
%
Select your schedule and select Next.
Scheduled Task Wizard H|

Type a name far thiz tagk. The tazk name can be
the zame name az the program name.

|#seséutaDrid

Perfarmm this tagk:

 Weekly
" Monthly
" One time anly

" When my computer starts
™ When | log on

¢ Back I MHewt > I Canicel
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Enter your options and select Next.

Scheduled Task Wizard X|

Select the time and day pou want this task to start,

Start tirne:
SEE AW ——

Perfarm this tagk:

% Every Day

" Weekdays
" Ewvery E days
Start date:

I 2022 TI

< Back I Mewxt = I Cancel

Enter the information and select Next.

Scheduled Task Wizard X|

Ernter the name and pazsword of a uzer. The tazk will
run &z if it were ztarted by that user,

E nter the uzer name:

E nter the paszward: I

Confirm pazsword; I

If a pagzword iz not entered, scheduled tasks might
ruak .

¢ Back I MHewt > I Carnicel
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Check the box, "Open advanced properties for this task when | click Finish." Click Finish.

Scheduled Task Wizard |

Y'ou have succeszfully zcheduled the following tazk:
AcztutoDnld

YWindows will perfarm this task:
A 7034 Ak every day, starting 34272012

‘Open adwanced properties for this task when | clicki
I Einish

Click Finizh to add this tazk to pour Windows schedule.

< Back I Finizh I Cancel

At this point, you can review your options using the window table. When you are finished, select Apply.

AcsAutoDnld 2| x|

Tazk |5chedule| Settingsl Securit_l,ll

E LA IND DWSAT askshdcstutaDnid. job

Bur; IDWN LOMGRMWACSDWwWMALT OMAcsdutoD nid. application
Browse... |

Start ine IE:'\LISF'SNESDE-.ESTEMP'\USF‘S&ESDWNLDMGH'\AES

LComments;

Run as LSasyRINGD Set password...

[~ Hun only if [ogged ore

[+ Enabled [zcheduled task rins at specified time]

k. I Cancel Apply
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While this example initially was setup as Daily you can change it to Weekly to run on specific days.

10/21/2014

AcsAutoDnld

Task  Schedule | Settingsl Securit_l,ll

ﬁ At 300 AM every Mon, Tue, Wed, Thu, Fri of eveny week,

gtarting 3/20/2012

2|

Schedule T azk: Skart tirne:
IWeekI_l,l ;I I 9:00 Ak ﬁ Advanced... |
— Schedule Tazk Weekly
Every |1 _I: week[z] o v Mon [ Sat
[v Tue [T Sun
v “wed
v Thu
v i
[ Show multiple schedules.
] I Cancel Apply
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Scheduling (Windows 7)

Navigate to the Task Scheduler application.

E:] Windows Update
= WinZip
- XP5 Viewer

.. Adobe

. Adobe Form Client 5.0

. Adobe LiveCycle ES2

. Adobe Master Collection C55.5
)i Fiery

.. Games

. Maintenance

. Microsoft Office

o QuickTime
|, Roxio

J Snagit10
L Startup

| Symantec Endpoint Protection
Js USPS

L WinZip

L Windip Self-Extractor

El

Documents

Pictures

Music

Computer

Control Panel
Devices and Printers
Default Programs

Help and Support

1 Back

é Math Input Panel
Nj Motepad
&l Paint

B Remote Desktop Connection
15/ Run
C% Snipping Tool

T_, Sound Recorder
T Sticky Motes
@ Sync Center

1 Windows Explorer
Z WordPad

| Ease of Access

LB ssemToos ), |

. Tablet PC
. Windows PowerShell
1. Adobe
| Adobe Form Client 5.0
| Adobe LiveCycle ES2
. Adobe Master Collection C55.5
) Fiery

"

Documents

Pictures

Music

Computer

Control Panel
Devices and Printers
Default Programs

Help and Support

=

4 Back

Search programs and files

Shut down i'l

I Search programs and files

¥2l  Shut down >|

10/21/2014

[, Sound Recorder
T Sticky Motes

@ Sync Center
=1 Windows Explorer

WordPad

Ji Ease of Access

1. System Tools
&% Character Map
Computer
3 Control Panel
= Disk Cleanup
[ Disk Defragmenter
& Internet Explorer (Mo Add-ons)
@ Private Character Editor
@ Resource Monitor
B System Information
ﬂ',‘-' System Restore

9 Task Scheduler h
s Windows Easy Transfer Reports

i Windows Easy Transfer

=]

Crook, James

Documents

Pictures

Music

Computer

Control Panel
Devices and Printers
Default Programs

Help and Support

E

4 Back

I Search programs and files

@ Shut down Pl
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The following screen is displayed:

File Action View Help

=@ H=

Task Scheduler Summary (Last refreshed: 4/13/2012 11:06:13 AM)

[% Task Scheduler Library

Connect to Another Computer...

You can use Task Scheduler to create and manage Create Basic Task...
commoen tasks that your computer will carry out )
automatically at the times you specify. To begin, click a % Create Task...
command in the Action menu. Import Task..

Tasks are stored in folders in the Task Scheduler Library. To il Display All Running Tasks
wiewr ar refarm an areratinn an an individoal faczlk celert i .
Disable All Tasks History

[Teskstates - T

Status of tasks that have started in the fol... |Last 24 hours j View

Summary: 33 total - 0 running, 33 succeeded, 0 stopped, 0 failed

Task Mame | Run Result | Run Start ;|
Adobe Flash Player Updater (las...
AdobeAAMUpdater-1.0-MCSC_...
ConfigNotification (last run suc...
Consolidator (last run succeede...

HotStart (last run succeeded at ...
4

Active tasks are tasks that are currently enabled and have not expired.

Surmary: 36 total

Last refreshed at 4/13/2012 11:06:13 AM

Select Create Basic Task from the Actions menu in the right pane.
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Enter a name and basic description. Click Next.

Create a Basic Task
Create a Basic Task Use this wizard to quickly schedule a common task. For more advanced options or settings
Trigger such as multiple task actions or triggers, use the Create Task command in the Actions pane.
Action Narne: |ACS EPF DOWNLOAD
Hisk Description: | Automatic download of ACS data from EPF
= Back | Mext = Cancel

Select the download frequency. Click Next.

Task Trigger
Create a Basic Task When do you want the task to start?
S
Action
Finish ek
" Monthly
" Onetime
" When the computer starts
" Whenllogen
" When a specific event is logged

< Back | Mesxt = Cancel
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Select when you want the download to occur. Click Next.

Create a Basic Task

- Start: II:’ 1/2012 j |12:12:4? PM j ¥ Synchronize across time zones
rigger

Recur Every: II days

Action

Finish

< Back | Mext = Cancel

Select "Start a program.” Click Next.

Create a Basic Task

Trigger What action do you want the task to perform?
Daily

+ Start a program

.  Send an e-mail

" Display a message
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Click Browse.

ClseBsicToskWamd x|
Start a Program

Create a Basic Task

Trigger Program,/script:
Daily ||

Action

Add sgquments (options): |

Finish

Browse...

Start in (optional): |

Navigate to the AcsAutoDnld.application.

Organize *  New folder h’ =~ O @

¢ Favorites Mame = | Date modified Type | Size | l;l
B Desktop . 86 3/2/2007 4:05 AM File folder
(8 Downloads Installs 8/30/20119:28 AM  File folder
U5 Recent Places L Intel 2/1/2010 1:34 PM File folder
= 3 MSOCache 4/2/2009 2:01 AM File folder
[ Libraries . My Docs 4/13/201210:54 AM  File folder
. PerfLogs 7/13/200910:20 PM  File folder
18 Computer | Program Files 9/6/2011 2:18 PM File folder
“ OSVol () . Program Files (x86) 11/1/2011 10:51 AM  File folder
ProgramData 4/11/20123:08 PM  File folder
l, SharingDocs 11/8/2011 10:24 AM  File folder
L SWSetup 2/5/2009 9:30 AM File folder
j,- temp 1072572011 8:50 AM  File folder
. Users 10/3/2011 3:51 PM  File folder
€ Network P USPSACSDWNLDMGR 4/13/2012 10:47 AM  File folder
1 Windows 10/25/2011 8:52 AM  File folder
. Windows.old 8/29/20116:32PM  File folder

4 Xerox 9/15/201110:14 AM  File folder e

O aclient.cfg 2/26/2008 6:50 AM  Microsoft Office ... 1KB ;I
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Organize ¥  New folder =~ 0 @
<% Eavorites Mame « Date modified Type | Size | |
B Desktop | ACSDOWNLOADMGR. 4/13/201210:47 AM  File folder
& Downloads P AcsownauTO 4/13/201210:45 AM  File folder

P
= Recent Places
() Libraries

18 Computer
&, osvel (C)

fy Network

Double-click to select the download application.

Organize v  New folder = 9
¥ Favorites MName = Date modified Type | Size | |

B Desktop . Application Files 4/13/201210:37 AM  File folder

& Downloads ;. AcsAutoDnld.application 3/20/201210:46 AM  Application Manif...
‘E—-—__" Recent Places || epfllog 471372012 10:48 AM  Text Document 20 KB
L) setup.exe 3/20/2012 10:46 AM  Application 485 KB

(=) Libraries
18 Computer

&, osvel (C)
&l Network

=

10/21/2014

Page 33 of 36



ACS™ EPF Download Manager Technical Guide

Click Next..

Start a Program

Create a Basic Task
Trigger Program/script:
Py [CA\USPSACSDWNLDMGR\USPSACSDWNLDMGR\ACSDWNAUTOVACS# [ Browse.. |
Action
Add arguments {opticnal): I
Fanesh i) o [t il [

Check the box, "Open advanced properties for this task when | click Finish." Click Finish.

X
Create a Basic Task
Trigger REathes ACS EPF DOWNLOAD
ey Description: | Automatic download of ACS data from EPF.
Action
Start a Program
Trigger: IDaiIg,-, At12:12 PM every day
Action: IStart a program; CAUSPSACSDWMNLDMGRAUSPSACSDWMNLDMGRAACSDWNA
¥ Open the Properties dialog for this task when I click Finish
When you click Finish, the new task will be created and added to your Windows schedule.
< Back | Finish I Cancel
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While this example initially was setup as Daily, you can set it to run on specific days or make other changes by clicking
Edit. When you are finished, select Ok.

(L) ACS EPF DOWNLOAD Properties (Local Computer) _)i]
General Triggers I Actions ] Conditions 1 Settings 1 History i
When you create a task, you can specify the conditions that will trigger the task.
Trigger | Details | Status
Daily At12:12 PM every day Enabled
New... Edit... | Delete I
0K | Cancel

Known Issue: In some cases if the process fails to start/execute it may be necessary to change the actions tab to reflect
the following and substituting 32 or 64 depending on your system:

%systemroot%\Syswow64\cmd.exe /C
C:\USPSACSDWNLDMGR\USPSACSDWNLDMGR\ACSDWNAUTO\AcsAutoDnld.application

Specifically add this to the beginning of the path/program name followed by a space

%systemroot%\Syswow64\cmd.exe /C

http://social.msdn.microsoft.com/Forums/sv/winserver2008appcompatabilityandcertification/thread/29446adf-8304-4b9f-
bbc4-95daf2941d53

ACS Data Processing

Once your data files are downloaded, you are ready to proceed with your normal ACS file processing.
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Technical Guide Version Control

March 21, 2012 — Version 1 — Beta watermark
April 17, 2012 — Version 2 — Added Scheduling (Windows 7), removed Beta watermark.

October 20, 2014 — Version 3 — Updated documentation to reflect Invoice, SecureDestruction and Reconciliation files
under the View Tabs - Announcements tab. Updated screen for “Application displays the ACS Download Manager
version”. Updated screen for “Web Services displays the version of the Web Services software”. Updated Known Issue.
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